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Words ofWelcome

Dear Mirowitz Parents,

הבאיםברוכים ! (Welcome!) The entire faculty and staff join me in excitement for the year
ahead. Our passion is filling childhood with meaningful moments and significant
memories connected with learning, Judaism, and community. We hope to ignite
curiosity and depth of thought, nourish a love for Jewish connection, and prepare our
students to interact in the world as caring, educated citizens.

Your enthusiasm and dedication to raising good humans is vital to our mission.
Thank you for your involvement in making the school a center for inquiry, support,
and growth.We are grateful that you have invited us to partner with you in raising
your children to be leaders and outstanding human beings.

Please read this handbook thoroughly so that you will be prepared and informed
about our school community’s guidelines, traditions, and policies.

L’shalom,

Raquel Scharf-Anderson, MS

Proud Head of School
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VISION,MISSION, VALUES/PRINCIPLES

Vision:A vibrant, socially responsible and inspired Jewish community led by educated,
capable, energetic, joyous, compassionate, ethical, and inquisitive leaders.

Mission:Provide the highest quality secular and Jewish education, enabling students to
become life-long learners and leaders, and to apply Jewish values to all aspects of life.

Values/Principles: We believe in the ultimate potential of each student’s intellectual,
spiritual, social, emotional, and physical growth, and we bring that potential to life through:

Academic excellence: We continually seek to identify, and implement effective
educational practices and curriculum.We practice constructivist learningmethodologies
and principles, thereby:

o providing learning experiences that allow students to acquire knowledge through
meaningful interactions, adventures, and explorations

o instilling a love of learning, and an eagerness to seek knowledge and
understanding

o creating an environment that encourages deep thinking, problem solving, and
intellectual risk taking

o graduating students with the strongest possible preparation for success in high
school, college, and their adult lives

Meaningful, pluralistic Jewish life: Students develop a competency with prayer, a love
and respect for Israel, and the ability to read, write and speak Hebrew as a living
language.

Our program empowers children to participate enthusiastically in diverse expressions of
Jewish life today and to be creative builders of Jewish life tomorrow.

Our curriculum:

o includes both direct Jewish learning and artful integration of Jewish content
across the curriculum to support children in engaging the world Jewishly.

o enhances critical and creative thinking about Jewish text and tradition and builds
emotional intelligence by honing students’ focus on developing empathic skills.

o homes and deepens students skills in close reading of traditional Jewish texts
within their languages of origin.

o supports students’ development of public speaking skills and skills in leading
communal prayer, and ritual.

o supports students’ development of skill in understanding and engaging in Hebrew
as a communicative, heritage language.
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o sets as its cornerstone our commitment to Judaism pluralism–the recognition
that there are divergent and even conflicting ways in which to engage in and
express Jewish values and identities. We are committed to the autonomy of the
individual in belief and practice, egalitarianism, and Jewish inclusion. The
Judaisms we practice and teach value engaging across our differences for the
sake of spiritual elevation and learning.

Social responsibility: Students consistently translate their learning into action, knowing
that they can play a significant role in repairing the world.

o We foster a community that welcomes students who reflect the diversity of our
Jewish community: families with varied forms of Jewish observance, from diverse
socioeconomic backgrounds,, and from across the full geography of greater St.
Louis.

o We create opportunities for students to explore their power to better the world,
and to support causes of freedom, democracy, and justice.

o We seek to embody amodel for a just and ethical society wheremembers treat
one another with kindness, respect, sensitivity, and appreciation of differences.

o We provide tools for a lifetime of leadership, skills to build consensus, to
collaborate, to lead with confidence, and tomake decisions based on Jewish
values.

o We help students develop themoral compasses that will guide them throughout
their lives.

Commitment to Israel:Recognizing the significance of the State of Israel and its national
institutions, we seek to instill in our students an attachment to the State and its people, as
well as a sense of responsibility for their welfare. We envision a generation of Jewish leaders
who— energized by a profound cultural and historical knowledge of Israel, meaningful
relationships with Israelis, personal experiences in Israel, Hebrew language proficiency and a
nuanced understanding of modern Israel — proudly lead, support and strengthen the Jewish
state.

Diversity, Equity, and Inclusion Statement

“The Sages taught that the first human was created alone to speak of the greatness of
The Sovereignwho is The Sovereign of Sovereigns, the Holy Blessed One. For a person
stamps several coins with one seal, and they all resemble each other. But the Holy
Blessed One stamps all people with the seal of the first human, and not one of them
resembles another.”

- Sanhedrin 38A
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We recognize that the work of diversity, equity, and inclusion is deeply rooted in our work as
Jewish educators.  We believe in the dignity and worth of every person regardless of race,
color, religion, sex, national origin, ancestry, ability, age, sexual orientation, gender identity
and expression, socioeconomic status, or any other individual characteristic. Our tradition
teaches us that the value of kavod habriyot entails respect for the sacred diversity of all of
God’s creations. Our core Jewish values of kavod (respect), hakarat hatov (recognition of the
good), limmud (learning), and tikkun (commitment to repair) guide our work in building
empathy, promoting sacred diversity of identities, and both studying and committing
ourselves to the repair of social inequities that have stemmed from these differences.

Themission, vision, and core values of Mirowitz commit us to being inclusive of faculty and
staff members, students, families and community members. Wewill continue to seek ways
to expand our policies, practices, curriculum, and resources to reflect and honor our diverse
school community. 

Faculty and Staff: Diverse faculty and staff focus on individual identities and providing
professional development to propel our commitment to culturally respectful and inclusive
practices and policies.

Families: Our school community represents and values the breadth and depth of diverse,
sacred identities of the broader St Louis Jewish community--seeking to center the identities
and voices of those who have historically beenmarginalized.

Community Partnerships: We partner with organizations of diverse identity expressions
and shared values to enhance authentic learning and weave stronger bonds of responsibility
and justice across the St Louis region. 

ASSOCIATIONSANDAFFILIATIONS

1. Jewish Federation of St. Louis
2. ISACS, Independent School Association of the Central States
3. Prizmah, Center for Jewish Day Schools
4. ISSL, Independent Schools of St. Louis
5. NAIS, National Association of Independent Schools
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Organizational Structure

Mirowitz is managed by a Board of Directors which is responsible for themission, direction,
funding, and overall support of the school. In addition, the Board selects, supports, and
evaluates the Head of School.

The Head of School has responsibility for all school operations, including administration of
all personnel practices and procedures, recruiting students, defining, and implementing the
curriculum, and the school’s financial well-being. The personnel responsibilities include
hiring, retaining, terminating, evaluating, promoting, and disciplining staff members, and
providing themwith the tools to be successful in their roles at Mirowitz. The Head of School,
Raquel Scharf-Anderson, is supported by an administrative and leadership team:

Patty Bloom: Director of Marketing & Communications

Riley Grady: Assistant to the Head of School & Facilities Coordinator

Corbyn Greer: Director of Finance & Human Resources

Laura Johnson: Director of Support Services

Becky Lerner: Coordinator of Hebrew and Israel Education

AbbyMarks-Mazur: Director of Enrollment Management

Andrea Newstead: Director of Technology

Shannon Rohlman: Director of Instruction

Rabbi Scott Slarskey: Director of Jewish Life, Interim Coordinator of Middle School

MaryWagoner: School and Business OfficesManager

PARENTTEACHERORGANIZATION (PTO)

Themission of the Parent Teacher Organization (PTO) of Saul Mirowitz Jewish Community
School (Mirowitz) is to strengthen, enhance, and encourage the educational and social
environment for each student’s school experience.We volunteer for school functions, raise
money for some school expenditures and support our teachers. By encouraging parental
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involvement in the school, the PTO also creates community among school families and
supporters. All parents and legal guardians with a child enrolled at Mirowitz, and all current
faculty and staff are welcomemembers of the PTO.

SCHOOLHOURS/CALENDAR

All students are expected to arrive at least tenminutes before class so that they can take
care of transitional items before academic time begins. If your child is tardy, youmust report
to the office upon arrival and sign in your child.

o Elementary: Monday-Friday, 8:30 am – 3:30 pm;
Early-release Fridays, 8:30 am – 2:30 pm (dates are noted on the calendar)

o Middle School: Monday-Friday, 8:00 am – 3:30 pm;
Early-release Fridays, 8:00 am – 2:30 pm (dates are noted on the calendar)

Calendar Links

GENERAL INFORMATION

ARRIVALANDDISMISSALPROCEDURE
You are encouraged to park your car and come inside with your child at arrival or
dismissal. Please park in the south end of the lot. Safety in the parking lot is essential. In
order to maintain the safety of our children, cell phone use is not permitted while driving in
the school parking lot or actively engaged in picking up / dropping off.

● Arrival: Drop off your child in the front of the building. Enter through the south
entrance onMason Road, turn right and loop around the perimeter of the parking lot,
pulling up around the curb to the designated area. Please exit the same entrance. If
you walk your children into school, please park in the south parking lot so you do not
walk through the carpool line to enter the building. Please stay in your car when using
the drop off line.

● Dismissal: Youmay park and enter through the front doors to pick-up your child or
enter the carline in the back of the building. Parents should enter at the north
entrance onMason Road to B’nai Amoona and go straight, looping to the back of the
building. You will be directed by a faculty member to pull forward to a designated
space where an administrator or teacher will load your child/carpool into your vehicle.
You will pull forward and exit either onto Conway or through the front of the building
toMason Road. Children will be supervised until they get in the car. Faculty and staff
will assist in the carpool line. Please do not get out of your vehicle.

We encourage you to stay and play on the playground with your children. You will be
responsible for their supervision after school hours.
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For safety reasons, no children are allowed to enter the parking lots unescorted.

Our facultymembers are forbidden to place a child in a car in which the driver is speaking
on the phone. If you have an emergency call, please pull out of line into a parking space
until it is complete and then reenter the carpool line from the rear.

● SIGN IN/SIGNOUTPROCEDURE

Middle School students should arrive no later than 7:50 a.m.
Elementary School students should arrive no later than 8:20 a.m.
Morning greeters will be outside from 7:50 until 8:30.

If your student arrives after 8:30, please park and walk them into the building.

If a student must leave before the close of the school day, please notify the teacher and the
front office by email or note. The parent must come into the front office on arrival at the
school to sign out your child.

School security demands that doors to the building be locked during school hours and
access supervised.

● StudentMessages and Student Personal Device Usage

If you need to communicate with your child, please call the office and leave amessage. The
office will deliver themessage through the teacher. Calling the office as early as possible is
advisable.

Students with personal devices (phones, etc) may only use them, for any purpose, with the
permission of a faculty or staff member. After school plans should bemade prior to arrival at
school. Students will not be granted permission to use devices to request forgotten work.
They should bring that work to school the following day. Students who have forgotten their
instrument, lunch or uniform, may ask for permission to use an office phone.We highly
recommend personal devices remain at home and will require that devices brought to
school be kept in lockers on silent mode during the school day.

● InclementWeather

In the event of snow or inclement weather, cancellation or delayed start information will be
sent to you via an automated telephone announcement, text, and e-mail. You can also check
news channel 5-KSDK.

When inclement weather occurs during the school day, you will be notified with dismissal
directions from the school. Wewill not hold dismissal car lines for safety reasons. You will be
required to enter the building to collect your child.
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ATTENDANCE
Regular attendance is vital to success in school. During grade school years students build
work habits and habits of mind that will affect them later in life. Regular and prompt daily
attendance helps and is an expectation of our school.

Missouri School Law
Parents have both a legal andmoral responsibility to require and promote regular daily
school attendance. Under the Compulsory School Attendance subsection, the burden of
responsibility for school attendance is placed on the parents. Every parent, legal guardian, or
other person in this state having charge, control, or custody of a child between the ages of 7
and 16 years shall cause the child to attend regularly some public, private, parochial parish,
or home school not less than the entire school term of the school which the child
attends...(RSMo 167.031). Nonattendance by such a child shall cause such parent, guardian,
or other responsible person to be in violation of the provisions of section 167.061...(RSMo
167.031). Any parent, guardian, or other person having charge, control, or custody of a child,
who violates the provisions of section 167.031 is guilty of a class Cmisdemeanor…(RSMo
167.061).

● Remote Learning
Remote Learning will only be offered under the following circumstances:

● If half the class or moremust remain at home.
● Extenuating circumstances with permission from the Head of School.

If the above circumstances aremet, your child will join the regular classroom via
Zoom.Wewill do our best to keep them connected, engaged, andmoving forward
with their academic development. Wewill send home the in-school class schedule
with specific, highlighted times when your child should prioritize being present on
Zoom, particularly during themini-lesson at the beginning of each lesson. This
schedule will vary depending on grade level.  We will send home a handbook for using
technology to access the classroom, instructions for turning in school work and for
communicating with the teachers.  All synchronous, remote instruction will be held
via Zoom. In order to create secure virtual classrooms to facilitate effective
instruction, the school is requiring teachers to use best practices for safety and
security at all times, including abiding by Zoom’s Best Practices for Securing Virtual
Classrooms.

● Excused Absences
Absences due to illness, accident, or death in the family are bound to occur. Please call the
office and let office staff inform the faculty of your child’s absence. Upon return to school,
students should meet with their teachers to determinemissed work and assignment due
dates. Missed tests should be arranged with the teacher. Completion of make-up work is the
responsibility of the student.

● Planned Absences/Family Vacations
Families are asked to schedule family vacations during school breaks so as not to interrupt
the educational progress of the child or the forwardmotion of the class as a whole. When

10



possible, please schedule medical, dental, and other such appointments for after school
hours.

● Tardies
Students are expected to be ready for instruction by the start time of class. This requires
arriving tenminutes in advance to organize papers, turn in homework, make necessary
restroom visits, ready pencils and check in with classmates and teachers. Academic start
time for elementary school is 8:30, requiring 8:20 arrival, and for middle school is 8:00,
requiring 7:50 arrival. Tardies will be marked at the start of academic time.

● School Responsibilities
The school will keep accurate records of student daily attendance as required
byMissouri State Law and will implement a procedure for notifying
parents/guardians of excessive student absences/tardies.

● Communication
Each teacher will be responsible for monitoring student attendance and
notifying parents/guardians when a student's academic progress is being adversely
affected by excessive absences/tardies.

Although the activity and/or interactions between teacher and student, or
student and student, can never exactly be duplicated, whenever possible,
teachers will help students tomake up the work and learning that theymissed.

BEFORECARE/AFTERCARE

Before Care:Before Care is available from 7:30-8:00 am for a fee of $5.00 per child.
Siblings of middle school students may participate in before care, at this time, for no
additional cost.

There is no charge for students arriving between 8:00-8:20am. Students will play in the gym
or outside, weather permitting.

Saul Mirowitz Jewish Community School is pleased to offer After School Care for all of our
students and will begin the program on the first full day of school.Aftercare is not available
on days when school dismisses at noon or on days when school dismisses early for
parent-teacher conferences.

The Aftercare atmosphere is enjoyable, structured, and safe. To provide the best care
possible, it is important that we know howmany children will be in Aftercare on any
particular day and during every period of time.We understand that circumstances arise, and
wewill be as flexible as possible. The drop-in rate is $25 a day and is available if space
allows.
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There is no refund if your child does not attend. Much like tuition, enrollment pays for the
service to be available and for the teachers to be present.

Teachers are hired only until 6 pm. Please pick up before that time. Pick up after 6 pmwill
result in a late charge of $15 for every 10minute interval after the 6 pm close of the
program.

Each day in Aftercare, students will be provided with a kosher, healthy snack for an
additional convenience fee of $1.00/day. Students may certainly pack a healthy snack.When
not working on homework, students will have the option to do art projects, play games, read
or just spend time with their friends. Students will spend time outside as often as weather
permits.

Students are expected to follow all of the rules associated with a normal school day.

Caregivers will pick-up their child and be prepared to show identification to security and so
accurate records of attendance can bemaintained. If the student is being picked up by
someone other than the parent or an authorized person after school care must be notified.
No student will be allowed to leave with anyone unfamiliar to the staff a phone call to the
parents and photo identification.

During the school year, please direct questions to the aftercare teacher at
aftercare@mirowitz.org

Aftercare Hours and Fees:

● Full Year Aftercare Fees
o One to two days a week - $850
o Three to five days a week - $1700
o Snacksmay be purchased for $1/day in 5 day packages.

● Drop-in rate
o $25 per day

● Late fee is $15 for every 10minute interval after the close of the program

BACKPACKS
Each child needs a lightweight backpack with a full zipper at the top for daily folders, work,
etc. Upon arrival students will unpack for the day leaving backpacks in their cubby or locker.

BEHAVIORCODE

Mirowitz is a unique learning and spiritual community that maintains ethical expectations for
our students.  The description that follows outlines the behavioral boundaries for these
expectations. When a student oversteps the boundaries, it is our intention to educate and
enable a change of direction in behavior. 
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Mirowitz is a place that embraces the Jewish values of: 

1. Bitachon: We:ביטחון trust others and behave in ways that help others feel safe and
build trust. 

2. Limud: We:לימוד seek to learn and support the learning of others. 
3. Kavod: :כבוד  We respect ourselves, others, school property and our learning

community.

4. Kehillah: :קהילה We seek to see and to strengthen the bonds that connect us to each

other.

5. Tikkun: Whenwe:תיקון  see something can be improved, we seek tomake it better.
6. Hakarat Hatov: הטובהכרת :We seek out the good in each other and ourselves and call

attention to it in positive ways.

7. Simcha: We:שמחה seek to be joyful and strengthen the joy of others.

The faculty commits to serve as role models by treating students with dignity, working with
families, andmaintaining focus on students’ growth and development.

DISCIPLINEWITHDIGNITY

In keeping with the goals andmission of Saul Mirowitz Jewish Community School, we seek
to ensure that each person in our community is treated with כבוד (respect) to promote
personal and community growth.We expect every member of our community to make
Mirowitz a place of ביטחון (safety) for our bodies, feelings, and property; a place of לימוד
(learning and growth); and a place of kindness and respect. In order to meet our goals, the
following rules govern our behavior while at school:

● Students will be treated with כבוד (respect and dignity) andmust show כבוד (respect)
in return to peers and adults.

● Students are expected to contribute to a productive learning environment for
themselves and others.

● Students are expected tomaintain a physically and emotionally safe environment for
peers and adults.

● Youmay not do anything that causes you harm or could potentially cause you harm.
We define “harm” in a broader sense thanmerely physical. 

● Youmay not do anything that harms another person or could potentially harm
another person. 

● Youmay not do anything that harms property or potentially harms property. 
● Aggressive behavior toward another individual, whether physical or verbal, warrants

an immediate response andmay be grounds for dismissal for that day.

When a teacher feels that one of these rules is not being followed, they will bring the
behavior to the attention of the child in a quiet and dignifiedmanner that invites correction,

13



and restorative steps will be taken. In the event that the behavior becomes a continual
disruption to the class, the child will be sent to the office tomeet with an administrator. The
parents will be called to be part of a collaborative problem-solving effort.

If the behavior continues without any progress or resolution, a student may participate in a
restorative process, including consequences as outlined in the appendix, or be sent home.
The student may not return until a parent-teacher-student-head of school conference is
held.

Despite the good intentions and best efforts of the students and staff, some students will, at
times, choose not to participate in the educational process in a productive manner. When a
student demonstrates a lack of commitment or inability to modify their behavior, an
intervention plan will be developed, written, and signed by the parent/teacher/student and
administration. Continued lack of commitment and any unresolved issuesmay result in an
evaluation to determine whether Mirowitz is the appropriate school for the student.

No person employed or engaged by Saul Mirowitz Jewish Community School may inflict or
cause to be inflicted corporal punishment as ameans of discipline upon a pupil attending our
school. A violation of this policy is grounds for dismissal.

Corporal punishment is defined as the purposeful infliction of bodily pain or discomfort by
an adult upon a student as a penalty for disapproved behavior. Physical force or restraint,
used by a school employee to protect someone from physical injury, to disarm a student, or
to protect property from damage is not considered corporal punishment.

BIRTHDAYSANDCELEBRATIONS
Given the diversity of Jewish observance within theMirowitz community, please be aware
that scheduling birthday celebrations on Shabbat or other Jewish holidays can tend to
exclude certain classmates/friends from participation and cause hard feelings.

Mirowitz encourages families to include the entire class when sending invitations to a
birthday party. If every child in a class is invited, we would be happy to pass out the
invitations at school.

At school we celebrate birthdays creatively,without food, in order to keep our students
healthy and protect them from the dangers of food allergies. Pleasemake arrangements
directly with the classroom teachers for any in-class birthday celebrations. Please consider
sponsoring a kabbalat Shabbat Tribute in honor of birthdays or other celebrations.

Families are also encouraged to include the entire class when planning to invite for B’nai
Mitzvah. In order to minimize community-wide scheduling conflicts, the school’s Director of
Jewish Life maintains a calendar of families’ b’nai mitzvah celebrations that is made readily
available to families. Please be sure to send invitations to faculty who have engaged with
your child and would like to be included in your simcha. Please notify the office so that a
speaker can be arranged to present a gift to your child at the service.
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DRESS
DAILY: Students of Mirowitz are expected to wear safe and appropriate clothing that
honors their work at school. Athletic shoes and socksmust be worn on Physical
Education days and for students in Before Care. Students are required to wear
closed-toe shoes with a back strap for outdoor safety. Theymay leave an extra pair
of shoes in their cubby or locker. Students should wear a shirt that can be tucked in to
cover their abdomens/backs for safety. T-shirt messagesmust be respectful. Please
avoid references to drug or alcohol use, violent behavior, or weapons. Students in
younger grades are encouraged to leave an extra set of clothing at school. Boots for
use in the woods are encouraged.

MIROWITZMONDAYS: Students are asked to wear their Mirowitz spiritwear on
Mondays. All new incoming students will receive one t-shirt before the first day of
school. Additional t-shirts and sweatshirts are available for purchase from our online
school store in youth and adult sizes.

FIELD TRIPS
Saul Mirowitz Jewish Community School offers opportunities throughout the year for
students to participate in educational and cultural activities in the community. Parents will
often be asked to provide transportation for these special events. The trip is designed for
your child and their class.Parent chaperonesmay not bring siblings. The following are field
trip guidelines to help make the trips safe and enjoyable for everyone.

● Each child under the age of 8, weighing less than 80 pounds, or under 4’9” tall must
be in a car/booster, as required byMissouri law.

● Elementary school childrenmay not ride in the front seat of a car unless it is your
child.

● Drivers must abide by all traffic laws, including speed limit.
● Due to students’ allergies and dietary needs, youmay not serve food or candy in your

car.
● While driving students, youmay not talk on your cell phone.
● Youmay not make any unauthorized stops while drivingMirowitz students.
● Please use discretion when selectingmusic or radio stations. Nomovies may be

shownwhile driving.
● The number of children permitted in the car shall not exceed the number of

shoulder-strap seat belts in the vehicle.
● If there is ever a cause to be concerned about the safety of the car or the people in

the car, the driver is encouraged to pull off the road, remind the children of the rules
for appropriate field trip and carpool behavior, rearrange the children in the car
and/or, if necessary, call for help.

● Each student must have a signed Field Trip Permission Form on file in the office.
● Drivers must provide a copy of their driver’s license and current insurance card prior

to each field trip.

FOOD
With every action, including eating, we each have the power to create holiness. Through
consciousness of the way our food is grown and brought to our table, through the practice
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of kashrut, and through healthy choices, we hope to nourish a commitment to the sacred
and an appreciation for the food we eat. Students are involved in planting, tending, and
harvesting some foods in “Pardes Planting” our organic food garden. They learn about
seasonal foods and can articulate how the practice of eating foods with a smaller carbon
footprint aligns with Jewish values.

Students at Saul Mirowitz Jewish Community School learn about Jewish food ways and are
encouraged to engage in conversations with their teachers and peers about the different
ways in which eating reflects both their own values and those of other members of our
community.

All School Events
Food served at all major school-led events (e.g. gala) will be from a supervised kosher
kitchen.

● Lunch
Each child is responsible for bringing lunch to school each day unless they are
purchasing lunch from our school lunch program. Lunchmenus will be sent by email
to parents eachmonth, beginning in early August through the remainder of the
school year. Thereafter, menus and order forms should be completed by the 15th of
the precedingmonth. In order to keep students safe and respect diverse families’
foodways and kashrut practices, sharing and trading food is never permitted.

All food served as part of the school lunch programwill be prepared in a supervised
kosher kitchen. Meat and dairy will be served on different days. Food served as part
of the school lunch programwill be locally sourced or organic. Food will be cooked on
site from scratch, using healthy ingredients andmethods. Milk will be hormone free
and antibiotic free.

Lunches sent from homewill not be refrigerated and cannot be heated. Please
include an ice pack, and the necessary utensils and napkins for each lunch.

● Snacks
Students are encouraged to bring a healthy snack to eat mid-morning (no candy or
chips). Fruit, vegetables, or cheese sticks are popular snacks. The school will not
provide snacks for students. We also request that parents send snacks and lunches
in a form that the child can eat independent of adult help.

● Family Agency

Families can choose to order lunch from the school’s kosher lunch service, or they
may bring their own lunch or snack from home. All family choices will be honored in a
dignified way, free of judgment andmonitoring, and reflective of our commitment to
respecting diverse family definitions of Jewish practice.Weask that students will
not bring pork, pork products, shellfish, or shellfish products to school. Parents are
encouraged to consider not mixingmeat and dairy in meals sent from home.
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● NUT FREE, PEANUT FREE
For the safety of our students, products that contain tree nuts or peanuts may not be
present at Saul Mirowitz Jewish Community School. This includes personal snacks or
lunches that students bring to school.

What to look for on labels:
Not acceptable for school:
“Contains peanuts and/or tree nuts”
“May contain peanuts and/or tree nuts”

Acceptable for school:
“Made in a facility with peanuts and/or tree nuts”
“Made on a shared equipment with peanuts and/or tree nuts”

**Please be sure to remind all your children’s caretakers of our nut free status to ensure
that they pack appropriate foods in your child’s lunch. If items are included in a child’s
lunch that is not within school guidelines, a friendly call to the child’s family will bemade
to clarify requirements**

HOLIDAYS
Mirowitz will be closed for the Jewish holidays designated as “chag.”

Please note that Mirowitz does not celebrate Halloween, Valentine’s Day, or St. Patrick’s Day
at school, as all have origins in non-Jewish traditions. Please help by not sending items
pertaining to those days to school with your child.

Mirowitz will be closed throughout Pesach (Passover) for Spring Break.

HOMEWORK
Homework encourages student initiative, develops independent learning skills, and allows
time for practice and application of what has been learned in school. A reasonable amount
of homework is expected of all students. At the beginning of each school year, parents will
receive a Homework/Partnership Plan from your child’s teacher which outlines the
responsibilities of parents, teachers, and students. Homework will be assigned by the
classroom teachers and will be discussed at CurriculumNight. In Middle School, teachers
will post assignments daily in each subject area on Google Classroom. As a general rule, add
a “0” to your child’s grade level to determine the appropriate homework time. The following
are suggestions for parents:

o Provide a clean, well-lit, private space in which to work. Some children learn best if
they sit at a desk; others can only concentrate on the floor. Determine what is best
for your child.
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o Make sure the space is well supplied with paper, pencils, pens and, if needed,
references (dictionary, atlas, etc.).

o Make a place for school materials at home and keep them in a clearly visible place.
o Provide time for study.
o Provide a timer that your child can set each study time, if appropriate.
o Be a coach and supporter, not a “doer.”

LEARNINGSUPPORT
● Differentiation

Children learn at different rates and in different ways. Teachers employ a variety of
instructional strategies and accommodations in order to meet the learning needs of each
child. If a student requires more than what can bemet in the classroom, students will be
referred for a learning support consultation.

● Consultants and Referrals
Should an academic or behavioral concern arise parents will be contacted. If the school feels
that outside consultation is required tomeet the needs of the student, parents will be asked
tomake the necessary arrangements. Consultations are at the parents’ expense.

To best meet the needs of the individual child, the school should be in contact with the
consultant or other outside professionals. If the family does not pursue the school’s
recommendations for consultations and the school feels that it is unable tomeet the needs
of the child, the school may ask the family to withdraw the child.

● SocialWork Services
Jewish Family Services (JFS) providesMirowitz with an experienced Licensed Clinical Social
Worker. The social worker is guided by professional standards and a code of ethics
established by the National Association of Social Workers. The social worker will be onsite
twice a week to conduct educational, emotional, and social awareness activities, work with
small groups, class groups and social and/or emotional issues. The social worker will also
serve as a resource to parents and staff.

MONEY at SCHOOL
If moneymust be brought to school for any reason, please send a check in a sealed
envelopemarked with the child’s name. Your child’s homeroom teacher will collect any
money that is brought to school, unless you have been specifically directed to send those
monies to the school office.

PARENT/TEACHERCOMMUNICATION
● Conferences

Formal Parent/Teacher conferences are scheduled by the school in the fall and
spring–at times / dates noted on the school calendar. Teachers are available for
scheduled informal meetings to answer parent questions at mutually convenient
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times before or after school. Please contact the teacher directly to schedule an
appointment.

● Parental Absences
Parents are asked to inform the school at least three days in advance if they will be
out of town. Please send a note indicating how you can be reached, and the name and
phone numbers of those in charge of your children in your absence. This information
will enable us to help your child continue their routine at school during the parents'
absence.

PARTICIPATION in ATHLETICS&EXTRACURRICULARACTIVITIES
Academic progress is a necessary prerequisite to participation in athletics and
extracurricular activities. Students with incomplete assignments, or grades lower than a C
will not be able to participate in school extracurriculars until the situation is remediated.

Requiring students tomaintain appropriate behavior during the school day, a strong record
of completed assignments, and academic engagement in order to participate in
extracurricular activities supports our establishment of a positive learning culture focused
on supporting academic success

REPORTCARDS
Report cards are a teacher's appraisal of the student's performance in all facets of the
school program. It is a means to evaluate students based on the specific goals of our school
and the individual classroom. It gives a picture of the academic performance of your child
over the reporting period and can be used to clarify expectations for both parents and the
child.

o Elementary School report cards are distributed two times a year - in January and in
June.

o Middle School report cards will be issued on a trimester basis, three times a year.

SAFETYANDSECURITY
Safety drills are scheduled regularly throughout the school year. Children and staff are fully
instructed in all cautionary regulations to providemaximum safety. We do not print our
plans, but please contact Andrea Newstead (anewstead@mirowitz.org) if you have
questions. You can help us keep our Mirowitz students safe by only letting people in the
building if you know them. If you SEE something, SAY something!
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STANDARDIZEDASSESSMENTS
Standardized assessments are administered to children at school to assess their degrees of
academic mastery, and the progress of both classes and the school as a whole. These tools
are carefully analyzed so that we can plan educational strategies for individuals and for the
school. Standardized tests are not based on the particular curricula that this or any school
teaches. The best understanding of standardized test results comes through comparing the
individual child's scores over the course of several years.
Our school utilizes the Educational Records Bureau (ERB) standardized testing in
grades 3-8 as well as the Avant assessment for Hebrew proficiency in grades 3-6.

STUDENT INFORMATIONCHANGES
It is important that parents inform the school promptly of any changes in address, telephone
numbers, emergency contacts, health of a child, allergies, marital status of parents, etc. If
there are any changes, please contact the office so student records can be updated.

STUDENTRECORDS
Wemust have permission and release forms on file to operate legally and effectively. Some
of thesemust be updated annually. Forms include emergency, medical, health and
inoculation, publicity release, field trip permission and permission to pick up.
Files, including the above forms, transcripts, standardized test results etc, will not be
released to outside sources without your written permission; student pediatric and
immunization forms cannot be released by the school under any circumstances due to
HIPAA regulations.

RESTROOMS
In keeping with the recommendations of the AmericanMedical Association, the American
Academy of Pediatrics, and in line with best practices from a recent National Education
Association endorsed guideMirowitz encourages students to use bathrooms that are
consistent with their gender identities. All students, adults, and guests are welcome to use
the single stall restrooms located in the office.

Adult visitors who are not accompanying a child are asked to use the single use restrooms in
the office.

VISITATIONANDVOLUNTEERING
The partnership between home and school is a cherished and valued aspect of Mirowitz. We
hope you will arrange to visit, volunteer and participate often.

● RoomParents
Each class at Mirowitz is enriched by parental involvement and support. Activities
are mademore special with the involvement and participation of our parents. To help
coordinate these parent efforts in teamwork with the school and teachers, room
parents will be recruited and serve for the entire school year. Each class has at least
one room parent.

VOLUNTEERSERVICE EXPECTATIONS
All families enrolled at Mirowitz are expected to:

o Participate in the Annual Fund Campaign.
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o Volunteer to help with school-sponsored events.
o Support periodic campaigns and initiatives for facilities or endowment.
o Participate in the Parent Teacher Organization (PTO), volunteer, and attend social

activities as specified at the commencement of each school year.

HEALTHPOLICIES/CONFIDENTIALITY

The School is committed tomaintaining a healthy environment for children and their
caregivers as well as the staff and community, in general. The Health Promotion Policy
supports this commitment. Theminimum requirements of this Health Promotion Policy
address the following topics:  

o immunizations
o communicable diseases including reporting 
o disease prevention
o exclusion from school due to illness and reentry guidelines 

Any term used in this policy to reference a health care provider or practitioner applies to the
child’s primary health care provider and does not refer to the child’s parent whomay be a
licensed healthcare provider. 

IMMUNIZATIONS 

The following is required for school attendance: 
The Department of Health Rules requires students to be appropriately immunized at the
time of enrollment. Students must have a statement, certificate or record from a physician
or health facility that verifies the type of vaccine, month, day, and year of administration. 

Are there any exemptions to the above rule that will be honored by the School? 
The following list gives exceptions to the above rule: 

The student is in the process of completing the immunizations required and has a return
appointment scheduled with the health care provider to do so.
In this instance: 

o A parent MUST obtain a Department of Health Immunization In Progress
Form (Imm.P.14) which has been signed by the physician or Public Health
Nurse that shows that the student is in the process of completing the
immunization(s) required and has a return appointment scheduled with the
health care provider. 

o The formMUST be on file in the school office. 

The student cannot receive the immunization for medical reasons. In this instance: 
o A parent MUST obtain a Department of Health Medical Immunization

Exemption Form (Imm.P.12) which has been completed and signed by a
currently licensed and practicing pediatric practitioner, family practice
practitioner or pediatric osteopathic practitioner certifying that either the
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immunization would seriously endanger the student's health or life OR the
student has documentation of laboratory evidence of immunity to the
disease(s) in question. 

o An explanation for the exemption from one of the practitioners listed in the
previous paragraph (number 1) must accompany the form andMUST be on file
in the School office. 

Religious Exemption Statement

● Please note that we do not accept religious exemptions.Many Jewish
teachings strongly support the protection and public health of our
communities. With this said, Saul Mirowitz Jewish Community School is a
pluralistic institution that works to uphold tradition by adhering to state
guidelines and requiring vaccinations for all who are able, to ensure a safe and
healthy learning environment.

NOTE: For those students who have a history of having hadmeasles, mumps, or rubella
disease and have not been immunized, unless laboratory testing has been done to confirm
the fact that the student is immune to the disease, immunization against the disease is
required. 

What if a student is not immunized due to an exemption and there is an outbreak of
disease? 
In the event of an outbreak or suspected outbreak of a vaccine preventable disease (like
measles, mumps, whooping cough, rubella) and a student is not immunized due to an
exemption as described in the previous section, the student will be excluded from attending
school for their own protection and that of other students until themedical emergency has
ended as determined by the local health authorities or until the student has received the
appropriate immunization(s). The school staff will follow the control measures instituted by
the local health authority. Should a student be exempt because laboratory evidence
indicates immunity to the disease, that student can continue to attend School during the
medical emergency period. 

What records aremaintained by the School? 
An individual health record will be maintained for each student. The school staff will follow
theMirowitz Policy on Confidentiality and, when applicable, the U.S. Department of Health
and Human Services Health Insurance Portability and Accountability Act (HIPAA) with
regard to release or disclosure of protected health information. An ongoing review of
immunization records will occur to ensure continued compliance with Missouri law. The
School staff will notify the parent/guardian if a student will require any additional doses of a
vaccine, giving the date by which the vaccinemust be given to remain in compliance with
the law and avoid exclusion from school. 

COMMUNICABLEDISEASES 

According toMissouri law, it is unlawful for any student to attend school while afflicted with
any contagious or infectious disease or while liable to transmit such disease after having

22



been exposed to it. The school staff may require any student to be examined by a health
care provider if they believe the student can infect others. 

A communicable disease is defined as an illness or disorder that can be transmitted in
various ways from a person or animal to another person, either directly or indirectly. Missouri
statutes list those diseases that MUST be reported to the Department of Health, usually by
physicians or public health medical staff but may be done by school officials and refers to
these diseases as "reportable". Themore familiar "reportable" diseases include Chickenpox,
Fifth Disease, Pediculosis (Head lice) outbreaks, Scabies, and the vaccine-preventable
diseases. 

Other diseases are communicable but are not listed as “reportable" by the Department of
Health. Examples of these diseases include impetigo (a skin infection), conjunctivitis
(pink-eye), ringworm (a fungus infection), strep throat, pinworms, mononucleosis and
influenza-like illness or the flu. 

If an outbreak of a reportable communicable disease as defined by State Statute occurs in
the school setting, the school staff will notify parents/guardians, as appropriate. 

Parents/guardians are expected to report to the school office the incidence of any
communicable disease occurring in the home: both those that are reportable by State
Statutes and those that are not reportable to the State. 

The implications of a student with a chronic infectious disease attending school will be
carefully evaluated on an individual basis when and if the need arises. Consultation with the
appropriate professionals involved will occur before arriving at a decision. 

STREPTHROAT 
If a case of Strep Throat has been reported in your child’s classroom, parents will be
informed so that they can be alert to the symptoms and treatment of this common illness
should the need arise. Please contact your child’s health care provider if you have questions
or concerns regarding your child. If your child has been diagnosed with strep throat, please
contact the school office.

HEADLICE 
If a case of head lice has been reported in your child’s classroom, parents will be informed so
that they can check their children before they leave for school each day for the next two
weeks. Please note, you will be informed that you need to treat your child if lice is found at
school. Once treated, theymay return to school. If your child has been diagnosed with lice,
please notify the school office. 

Whatmeasures will be used to reduce the occurrence or spread of communicable
disease in the school setting? 
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o Good hand washing is required and is the single most effective way to reduce
the spread of communicable disease. Staff are instructed on proper
handwashing technique and frequency. That includes before and after
toileting or assisting a student with toileting before food preparation or the
serving of food and at other times as needed. Students are taught proper
handwashing techniques and will be encouraged to use these techniques
before and after toileting, before and after eating, preparing, or serving food
and at other times throughout the day when the need arises. 

o Students should bring a reusable water bottle to school and use the water
bottle filler function rather than the fountain to mouth function. 

o Universal precautions will be used as ameans tominimize the risk to staff and
students from diseases that are caused by exposure to blood and/or body
fluids that may contain blood.

o Disposable glovesmust be worn when exposure to blood and/or body fluids
containing blood is anticipated or when the caregiver has open cuts or lesions
on or around the hands and/or fingers. Use of disposable gloves in situations
requiring contact with body fluids other than those containing blood will be at
the discretion of the caregiver. Caregiver refers to staff, faculty, and
volunteers. Following removal of gloves, good handwashingmust occur. 

o Any open lesions or breaks in the skin (students, staff, or faculty) are to be
covered.

o Changing soiled clothing, should be cleaned promptly with soap and water
followed by disinfecting with a bleach solution or comparable product.

o Disposable towels, tissues and other items will be used whenever possible.
Soiled disposable materials will be discarded in plastic bags that have been
double bagged and tied securely. 

ILLNESSMANAGEMENT 

The parent/guardian will be contacted when signs of illness are observed in a student during
the school day. (For more information, see below: “When should a student stay home or be
sent home due to illness?”) 

Whenever possible, the ill student will be kept isolated from other students until the
parent/guardian arrives, but will be closely supervised by designated staff so that changes in
the student's status will be noticed readily. 

When should a student stay home or be sent home due to illness? 
Students should be given individual consideration as to their ability to remain at school and
participate fully in the educational day. The school staff may require a written note from a
licensed health care provider before the child can return to school. Due to HIPAA
regulations, this may require that the note be picked up from the health care provider’s
office by the parent/guardian and hand delivered to the school office or that the
parent/guardian provide authorization to the health care provider to communicate directly
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with the School. The school staff will recognize the need for HIPAA compliance in all
circumstances involving exchange of protected health care information. 

If a student exhibits any of the following symptoms, theymust stay home or, if attending
school, will be sent home: 

o Fever
o Vomiting / Diarrhea
o Uncontrolled coughing or difficulty/rapid breathing
o Eye symptoms
o Unusual rashes
o Symptoms that interfere with participation in the school day or may be

indicative of a more serious health problem.

● Fever -  A fever is defined as a temperature of 100.4 F (38 C) or higher. 
Return: After remaining fever free for 24 hours, without the use of fever reducing
medication, and otherwise feeling well. 

● Diarrhea - For the sake of this policy, diarrhea is defined asmore than one abnormally
loose or watery stool or increased frequency of passing stool that is not associated
with changes in diet or medication. Additionally, stool that is white or gray or contains
blood not explainable by dietary changes, medication should be included.  Students
with a diarrheal illness should not be attending school. 
Return: Students may return after the diarrhea resolves, when the student seems
otherwise well and is back to normal with regard to eating, drinking, and level of
comfort. Students whose stools remain loose but who are otherwise well and whose
stool cultures are negative need not continue to be excluded.When the origin of the
diarrhea is in question, an explanatory note from the student’s health care provider
will be required by the school before the student returns. 

● Vomiting - Two or more episodes of vomiting in a 24 hour period
Return: Students may return after they have been free of vomiting for 24 hours, able
to resume normal activities and tolerate food, as well as have been fever free for at
least 24 hours. A note from the student’s health care provider may be required if the
vomiting is a continuous issue indicating that the cause of the vomiting has been
identified, that the cause is not contagious and the student is able to participate fully
in the educational day. 

● Uncontrolled coughing, difficulty breathing - includes not responding to albuterol
Return: When the cause for the symptoms has been identified by a health care
provider, the student is on appropriate treatment, and the student is well enough to
participate fully in the educational day. An explanatory note from the student’s health
care provider may be required by the school staff before the student returns. 

● Unusual rashes - unusual skin spots or rash or areas that are crusted or yellow or dry
or gummy or draining or blistered or yellow in color to the skin. 
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Return: A note from the student’s health care provider may be required before the
student returns to school indicating that the cause of the rash has been identified,
that the student is not contagious and the student is able to participate fully in the
educational day. If the cause of the rash is contagious andmedication has been
prescribed, in addition to a note from the student’s health care provider, the student
is to have been taking or using themedication for a full 24 hours before returning to
school 

● Eye symptoms - Redness or yellowing of the whites of eyes or eyelids, irritation of
eyes, swelling of the eyelids, crusting, discharge or drainage from the eye, increased
tearing (one or both eyesmay be affected with any of the symptoms) 
Return: Students may return when the cause of the symptoms has been identified by
a healthcare provider, and has been on appropriate treatment, if indicated, for 24
hours. In the case of allergies, an exception to this exclusionmay bemade if there is a
current note in the student’s health file from the student’s health care provider that
the student has allergic conjunctivitis. In all other cases of eye symptoms described,
an explanatory note from the student’s health care provider may be required by the
school before the student returns. 

● Severe sore throat or trouble swallowing
Return: When the student has been on appropriate treatment for 24 hours, without
fever for 24 hours, and is able to participate fully in the educational day. An
explanatory note from the student’s health care provider may be required by the
school staff before the student returns. If the student tests positive for strep, please
follow the policy as listed above. 

● Lice - Severe itching of the body or scalp, or scratching of the scalp that may be
symptoms of lice or scabies. 
Return: If the student has head lice, the Head Lice Policy will be followed. If the cause
of the symptoms is unknown, a note from the student’s health care provider will be
required before the student returns to school indicating that the cause is not
contagious, the student is able to participate fully in the educational day, and the
student has been on treatment, if indicated, for 24 hours or longer, depending on the
nature of the condition. 

MEDICATIONPOLICY

It is the policy of our school that only trained school staff will administer medication to
students, except in the case of an emergency.

o Non-medical school staff who will be assisting with medical care will be
required to have first aid training and complete medication administration
training.

Medications can either be part of our approved list of protocol medications or brought in
from home.We allow both over the counter and prescriptionmedications to be brought in. In
order for medication from home to be accepted and administered, we require the following:
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o All prescriptionmedications are to be given under specific authorization of
the student’s physician.

▪ If a prescriptionmedication is to be given to a student in school, the
parent/guardianmust submit a Medication Consent form that is either
signed by the physician, or accompanied by a note from the physician.

▪ If an over-the-counter medication is to be kept at school to be taken on
an as needed basis (eye drops, allergymedications, etc), a physician’s
signature is not required on theMedication Consent form.  

o All medications should be provided to school in the original bottle with the
prescription label or other packaging intact. 

o Medicationsmust be brought directly to the school office or given directly to
the front office staff by a parent/guardian. 

MEDICATIONSTORAGE

o Medications will be stored in a locked area of the office. 
o Medications should not be stored in classrooms.
o Emergencymedications such as inhalers, epi-pens, glucagon and seizure

rescuemedicationsmay be kept by student or teacher with permission form
on file. If they are kept in the office, they will be in an unlocked location for
ease of access. 

o If a student requires emergencymedications to be kept at school, whether in
the classroom or in the office, an emergency action plan or school plan is to
be on file. 

POLICY FORUSEOFPROTOCOLMEDICATION

It is anticipated that theremay be situations which arise during the school day that
necessitate treatment of a child for a minor injury or physical symptoms that develop.
Protocols have been established in collaboration with and approval fromMirowitz medical
consultants. These protocols will be reviewed annually andmodified as needed. Guidelines
for protocol medication administration, including indications for use, will be followed. A copy
of the protocols are available upon request.

o Themedications/ treatments included in the protocols will only be
administered with written consent from the parent/guardian. Permissions will
carry over annually unless the family requests a change.

o Only one dose of an oral medication covered under the protocols will be given
during any school day without additional parental permission. If symptoms are
not relieved, the parent/guardian will be notified.

o The school will attempt to notify the parent/guardian in advance, when
possible, that oral protocol medication is to be given prior to administration.
This is to allow the parent/guardian to be aware of their child's complaint, as
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well as reduce the likelihood of medication being administered sooner than
recommended. 

▪ It is requested that a parent/guardian notify the School office if a
medication was given to their child before school, other than that
which is taken regularly, that theymay require again to proactively
treat symptoms (ie. braces pain, menstrual cramps) 

o If a student requires oral protocol medication on two consecutive days,
parents will be contacted beforemedication is given.

▪ Exception: braces pain, menstrual cramps, injury, discussion with
parent regarding the need for medication

School personnel designated by the School Administration to administer medication and
provide treatment following protocols will maintain documentation on each child who
requires treatment or medication covered under such protocols. 

Note: Mirowitz medical consultants will not be on-site duringmedication administration and
treatment. Care will primarily be provided by a non-medical staff person who has received
first aid andmedication administration training. 

POLICYONCONFIDENTIALITY

Individual health records aremaintained by the School to provide students with themost
appropriate health care while in the school setting. Information regarding students and their
families is essential for the assessment, intervention, andmanagement of health-related
issues. The aim of this policy is to safeguard the privacy of students and their families
regarding personal health information which is shared with the School. 

WHAT IS THEDIFFERENCEBETWEENTHE SCHOOLHEALTHRECORDANDTHE
EDUCATIONALRECORD?
 
The health record contains information that has relevance to the health status of the
student and is considered the property of the health care provider who is entering the
information. Examples of information whichmay be included in a health record are
immunization records, health screening results, health history, medication orders and
physical examinations. As the “owner” of the health record, the health care provider is
responsible for themaintenance and security of that record. Our designated staff and the
student’s health care provider are considered the owners of their respective medical
information. The educational recordmay contain information such as progress reports,
attendance, and application information. Information contained in the student’s health
record and the educational record has significance when considering the overall health and
well-being of the children. For this reason, it is imperative that the student’s health record
and the educational record be kept current and accessible to our designated staff.
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WHEREARETHEHEALTHRECORDSKEPT?
 
The health records are kept in a locked file in an area designated by the administration of the
School. 

WHOHASACCESS TOTHEHEALTHRECORDSUNDERNORMALCONDITIONS? 

Health recordsmay be accessed by:
● the parent/guardian of a student who is not of the age of majority or is not an

emancipatedminor upon written request to our designated staff, who will
make a copy of the record for the parent/guardian or will arrange amutually
agreed upon time for the review of the record. Clarification of authority will be
necessary prior to a review of a health record when legal custody is in
question. 

● designated staff
● a student who is of the age of majority or is an emancipatedminor upon

written request to our designated staff. 

WHOHASACCESS TOTHEHEALTHRECORDS IN THE EVENTOFAN
EMERGENCY? 

Except in the event of a health or safety emergency, only the school’s designated
staff may have access to the child’s health record without written consent of the
child’s parent/guardian. In an emergency, the School administrator or designee will
have access to the health record andmay provide necessary information to
healthcare professionals to aid in treatment of the child. In this situation, release of
information can bemade to appropriate parties without prior consent if the release
is necessary to protect the health and safety of the child or other individuals or if
disclosure is to: 

● the parent/guardian of a student younger than eighteen years of age
● a student who is of the age of majority or is an emancipatedminor 

CANTHEHEALTHRECORDBERELEASEDTOATHIRDPARTY? 

Designated staff generated information contained in the student’s health record will
be released to those who have legal authorization to these records. Written consent
from the child’s parent or the legal guardian is required. Health information obtained
from sources other thanMIROWITZ health consultants will not be released unless
required by law or review necessitated by the Division of Family Services. 
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WHO IS REQUIREDTOMAINTAIN CONFIDENTIALITYOF INFORMATIONPERTAINING
TOSTUDENTSAND/OR FAMILIES RELATIVE TOMEDICALMATTERS INCLUDING
HEALTHSCREENINGS? 

Any person assisting with screenings or related activities or who is privy to the information
obtained from these screenings by nature of their affiliation with the school is bound by the
rules of strict confidentiality. Informationmay not be shared except as previously noted in
this Policy. The ONLY exception to the rule of confidentiality is if a student shares
information that indicates that the student is in imminent risk of harm or is a danger to
him/herself or others. That informationmust be shared with those who need to intervene in
order to protect the student. 

POLICY FORCOLLECTIONOFUNPAID TUITION

Purpose
To establish guidelines for collecting past-due tuition fees or other charges.

Operating Principles
Mirowitz has a fiscal responsibility to collect all debts owed to it.
Mirowitz wishes to work in a friendly and relationship-buildingmanner whenever possible to
achieve the resolution of debts owed to it.

Mirowitz wishes to consider extenuating circumstances affecting the responsible party’s
present ability to pay as long as they demonstrate a “good-faith” willingness to pay.

Mirowitz recognizes a “good faith” desire to pay when a consistent payment is made on a
balance due rather than no payment activity at all.

Mirowitz is willing to deny re-enrollment to or consider disenrollment of students in cases
where the responsible party is unwilling or unable to resolve the debt within a reasonable
period of time.

Procedure
● The Business office and FACTS are and shall continue to be the primary financial

contacts for the purpose of billing, receiving payment and issuing statements.
● When a balance owed to the school becomes 11 days past due, a $25 late fee will be

applied to your FACTS account. The Business office will continue to try andmake
contact to best determine how to support the school and family in resolving
outstanding balances without the use of a third party until the 60 days past due
period begins. If the balance owed exceeds 60 days, the school may send the
outstanding balance to a collection agency of their choice, in addition to asking all
tuition be paid in full.

● The Director of Finance and HR or the collection agency shall make their initial
contact with the responsible party by certifiedmail. This letter should:

o Be friendly and written in a tone that encourages resolution.
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o Inform the responsible party that their account has been referred to the
collection agency.

o Invite them to review any charges they believemay not be accurate.
o Invite them tomake phone contact if they are unable to immediately settle

their obligation in order to establish a payment plan.
● If the responsible party has not paid the obligation or contacted the collections

agency or school within 14 days after the letter is sent, the collections agency should
contact the responsible party by phone. The phone contact should:

▪ Verify that the letter has been received.

▪ Determine if a payment has beenmade since the letter.

▪ Verify the responsible party’s agreement with the amount owed.

▪ Determine any specific reason that payment has been withheld.

▪ Discuss their intentions regardingmaking payment and help establish a
mutually acceptable payment plan (options discussed below).

▪ If the collectionsmanager is unable to reach the responsible party by phone
or if the responsible party is unwilling to discuss resolving the balance due,
then the collectionsmanager shall send a second letter by certifiedmail
which should:

o Request that the responsible party make immediate payment or
contact the credit manager to discussmaking a payment.

o Inform the responsible party that failure tomake payment
arrangements may result in denied admission for the following school
year or disenrollment from school during the present year.

DEBTRESOLUTIONOPTIONS
Promise to Pay

● The responsible party maymake a promise to pay the current amount owed in full
within the next 30 days.

Payment Agreement
● The responsible party may enter into an agreement to pay the amount owed in a

series of installments (i.e. 30, 60, & 90 days after the agreement). The responsible
party may elect to send a check eachmonth, provide a series of post-dated checks,
or authorize a series of charges to a credit card.

Effect of Non-Payment
● Failure to answer collections notices sent bymail or by phonemay result in denied

re-enrollment and possible disenrollment from school.
● Failure to fulfill a Promise to Pay (without prior notice) shall result in a requirement to

pay immediately or risk disenrollment and denied re-enrollment (until such time as
the account is brought current). Additional timemay be granted if advance notice is
received that a payment will be missed.
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● A responsible party who has successfully completed a promise to pay or a payment
agreement will be granted full opportunity to pay the next year’s tuition using any
currently available payment plan.

● A responsible party who is making payments on a payment agreement and is current
in their payment agreement or who has not entered into a payment agreement will
be denied re-enrollment or required to pay current debt and future tuition in-full on
or before the first day of school. In this scenario, the student will be allowed
enrollment subject to space available at the time that payment is received.

ABUSEANDMOLESTATIONPOLICY (MAY2020)

1. STATEMENTOF POLICY
It is the purpose and intent of the Saul Mirowitz Jewish Community School (“Mirowitz”) to
provide a safe, secure environment to teach and care for the children and students at our
school. Our goal is to protect children from sexual abuse, child molestation or any type of
inappropriate sexual behavior by employees or volunteers and to protect employees and
volunteers from false accusations. It is the further policy of “Mirowitz” to train all staff in the
recognition, prevention, and reporting of child abuse.

2. DEFINITION
According toMissouri state law, a child is defined as an unmarried person under the age of
18. “Abuse” means the infliction, other than by accidental means, of physical, sexual, or
mental injury against a child by any person eighteen years of age or older.

3. SCOPE AND RESPONSIBILITY

1. The policy and procedure set forth will apply to all people who give supervision or
have custody of minors or who have opportunity to have contact with minors in
school facilities or school sponsored activities as a representative and agent of the
school.

2. Any actions taken or communications with others, regarding suspicions of
allegations of child abuse, must be documented and reported appropriately.

3. Confidentiality must bemaintained in all incidents.
4. For purposes of the policy, “parent” will be used tomean natural or adoptive parent or

legal guardian.

4. EMPLOYEE HIRING, TRAINING AND SUPERVISION

a) All newly hired staff participate in a thorough application process including interviews
with multiple staff members, collection of resume and cover letter, at least two references,
and if appropriate, demonstration of skills. All documents will be included in their personnel
file.
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b) A criminal background check will be performed on all newly hired staff and will be
repeated every three years. The check will cover national, state, and local records.

c) All new staff must participate in an orientation program that includes a review of child
abuse prevention policies and procedures within 30 days of beginning their responsibilities.
This programwill include writtenmaterial explainingMirowitz policy, procedure, and
regulations. Those attending will, by their signatures, acknowledge having received and
read a copy of theMirowitz Child Abuse Prevention Policy, and the signed copy shall remain
in the staff member’s personnel file.

d) Training opportunities dealing with the prevention of child abuse will be available,
ongoing, and required.

e) Supervisory staff maymake unannounced visits to each program/class to assure that
standards and procedures are beingmaintained.

f) Volunteers are those who are not paid by the school on a full-time or part-time basis and
are serving in a position on behalf of and as an appointed representative and agent of the
school involving the supervision or custody of minors. Volunteers (effective for those
volunteering after June 2019 will go through the following screening process:

• Complete a confidential application form

• Complete a consent to release confidential information

• A criminal background check will be performed on all newly engaged volunteers
and will be repeated every three years. The check will cover national, state, and local
records.

• Interview by appropriate staff member

In addition to the above requirements, a volunteer must be known toMirowitz staff for at
least six (6) months, unless the person is a parent volunteering.

A volunteer who does not meet thesemembership requirements may serve only upon
approval of the Head of School.

5. RELATIONSHIPSWITH CHILDREN

a) Employees should be alert to the physical and emotional state of all children each time
they report for work.

b) Students will be in rooms with viewwindows or open doors for all teaching/learning
activities. Adults will be present, or nearby, and available on each floor and in the hallways
whereminors are present. Two (2) adult workers will be present, or nearby, with students
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during school activities. One adult will not be left alone with oneminor unless they are in
counseling, speech pathology, learning support or a discipline referral. In such cases, the
student and adult must be in a roomwith a viewable window or an open door.

c) Employee interactions outside the scope of employment must involve the supervision
and/or the permission of the child’s parents or guardians.

d) All employees will be trained annually on bullying and social media policies in our
personnel handbook.

e) All students will be trained at least annually on internet use and how to respond in
situations that are potentially dangerous.

e) Employeesmay communicate directly with students through our school email system or
google classroom only. School personnel are instructed not to respond to communications
from students’ personal emails, and not to respond with the employee’s personal email.

f) Faculty and staff may not text students directly.

g) Employee training will include guidance on appropriate and inappropriate physical
touching.

Appropriate Physical
Interactions

Inappropriate Physical Interactions

Side hugs
Shoulder-to-shoulder or
“temple” hugs
Pats on the shoulder or back
Handshakes
High-fives and hand slapping
Pats on the head when
culturally appropriate
Touching hands, shoulders, and
arms
Arms around shoulders
Holding hands with young
children in escorting situation

Full-frontal hugs
Kisses
Showing affection in isolated area
Wrestling
Piggyback rides
Tickling
Allowing student to cling to adult’s
leg
Any type of massage
Any form of affection that is
unwanted by the student or adult
Compliments relating to physique or
body development
Touching bottom, chest, or genital
areas

6. REPORTING PROCEDURES

a) As required bymandated reporting laws, staff and volunteers must report any suspected
abuse or neglect of a student —whether on or off organization property or whether
perpetrated by staff, volunteers, or others—to state authorities. Reports may bemade
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confidentially or anonymously. A person whomistakenly reports suspected abuse is
immune from civil or criminal liability as long as the report wasmade in good faith and
without malice.

In addition to reporting to state authorities, staff and volunteers are required to report any
suspected or known abuse of students perpetrated by staff or volunteers directly to the
leadership so that immediate and proper stepsmay be taken to ensure the safety of alleged
victims and others whomay be at risk. Reports of suspected or known abusemay bemade
confidentially to the following:

1) Immediate supervisor
2) Head of School
3) Board president

b) Guidelines for the reporter:
1) If you witness abuse, interrupt the behavior immediately.
2) If abuse is disclosed to you, assure the individual disclosing that he or she was

correct to tell you.
3) Protect the alleged victim from intimidation, retribution, or further abuse.
4) Immediately report the allegation or incident to the proper organization authorities

(based onmandatory reporting requirements) and the designated authority.
5) Document the incident, disclosure, or any circumstances causing your suspicion of

abuse. State only the facts. Share this documentation with the appropriate school
authority and the appropriate legal authority to whom you reported the incident.

6) It is not your job to investigate the incident, but it IS your job to report the incident to
your supervisor in a timely manner.

7) Check back tomake sure appropriate steps were taken. If not, report again to your
supervisor or the designated organization authority.

c) All allegations will be taken seriously, and school staff will take appropriate action in
accordance with the laws of the State of Missouri, insurance policy requirement, and based
upon advice of legal counsel.

d) The official spokesperson for the school in any of thesematters will be the Head of
School or their appointee. No other staff member shall speak to the alleged victim’s family
or media in an official capacity.

e). Staff will document (in writing, with date and signature) all efforts in the handling of
any incident.

f) Staff will not deny, minimize, or blame any individual involved in allegations. Staff will
cooperate with authorities.

f) Mirowitz must report suspicions of child abuse to the proper authorities. The Head of
School will be notified of all instances of child abuse.
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g) In the event the reported incident involves aMirowitz employee or Mirowitz
volunteer, the Head of School will immediately remove the person from all Mirowitz
activities. The Head of School may reinstate the employee when allegations have been
cleared to the Head of School’s satisfaction.

h) All appropriate staff will be informed that a possible incident has occurred and that the
required notifications have beenmade. It is in the best interest of the child, the involved
staff andMirowitz, that this not be discussed between staff, with parents or outside the
building. All questions should be directed to the Head of School.

i) The Head of School will review the situation with legal counsel for guidance.

j) Guidelines for the administration
1) First, determine if the alleged victim is still in danger and if so, take immediate steps

to prevent any further harm. Immediately provide a safe place for the alleged victim
with a trusted adult and attend to any emergency response necessary –medical or
therapeutic.

2) Gather as much information about the allegation as you can. For example, whomade
the report, who was allegedly abused, who was the alleged abuser, what was the
nature of the alleged abuse, where and when did the alleged abuse occur, etc.

3) Accurately record everything you learn in as much detail as you can. Documentation
should detail the facts only.

4) Contact the appropriate local authorities as indicated by your mandatory reporting
procedures. Make sure you get a case number and the name and contact information
of the person with whom you speak at the reporting agency.

5) The head of school will contact the alleged victim’s family and communicate the
incident.

6) If the alleged abuse involves a staff member or volunteer, notify your crisis
management team and follow your crisis management plan.

7) Suspend the accused staff or volunteer until the investigation is completed.

7. RESPONSIBILITIES TO PARENTS

a) The Head of School will look into any parent complaint or concern immediately and
thoroughly and communicate results back to the parents. Documentation of the
investigation and communication to the parents will be retained byMirowitz and kept
permanently on file in the Head of School’s office.

b) It is the responsibility of parents to pick up their child at the dismissal of school. Parents
must notify Mirowitz in writing, in person or by phone when different arrangements for
pick-up are beingmade. A child will be withheld from a parent only if a court order is on file.

8. BATHROOMPOLICY

a) Single user bathrooms are available for use.
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b) Signs are posted on student bathrooms stating, “Adult visitors who are not
accompanying a child are asked to use the single use restrooms in the office.”

c) Adult visitors check in at the office and run their driver’s license through Hall Pass visitor
management system’s background check.

9. OVERNIGHT POLICY

a) All overnights are supervised bymultiple faculty members.

b) Administrators regularly and randomly observe overnight activities on a scheduled and
periodic basis.

c) The head of school appoints a lead staff person to supervise the overnight. Ameeting
with all the overnight staff is conducted to discuss the unique risks of overnight trips, unique
elements of the specific overnight trip and to review the specific policies and procedures.

d) Parents/guardians are provided written information about the overnight activities. All
parents/guardiansmust sign permission for their child to attend the overnight.

e) Meetings with the group should be hosted in open and observable areas. Meetings should
not be hosted in an employee’s or a student’s room.

f) Each staff person will supervise a specific group and track their whereabouts regularly.

g) Staff will monitor high risk areas such as bathrooms by standing outside the doors in
earshot of students. If using a shared campus facility or hotel, staff will monitor other
high-risk areas such as lobbies, entrances and exits.

h) At least two staff members will be placed in both boys’ and girls’ lodging spaces overnight.
Staff should not change clothes in front of students and should provide privacy for students
while changing clothes.

i) Overnight stays at private homes are prohibited unless approved by the administration.

j) All staff are on duty in the halls or cabins at night until an hour after lights out and all
student rooms are quiet.
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